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and educated professional to fill the following function:
“Medewerker RDZ"” (Registratie en Documentaire Zaken)

Tasks consist of the following, but are not limited to
= Provide general administrative and clerical support including e-mailing, scanning and copying.
= Maintain electronic and hard copy filing system.
= Oversee documents and records from creation.
= Perform data entry and scanning documents.
= Assist in managing of records both digital and physical.
= Daily registration of incoming and outgoing documents.
= Answer calls from internal and external parties.
Knowledge and skills
Associate (MBO) decree in archive or Administration.
Minimum of 2 years hands on administrative support experience.
Proficiency in MS Word, MS Excel and MS Outlook.
Knowledge of operating standard office equipment.
Excellent communication skills both written and verbal.
Ability to prioritize assignments.
Strong organizational skills and attention to detail.
Good communication skills in the English and Dutch language (verbal & written).
Must be a team player, service-minded, result-oriented, accurate and confidential.

Salary
The salary depends on your education and work experience and is a minimum of Cg. 3,006.00 and a maximum of
Cg. 5,746.00.

Information
For a detailed job description and further information, contact Acting Department Head of Records and Information
Management, Rachael.lllis@sintmaartengov.org and Zinesche.Antoine-Kruythoff@sintmaartengov.org.

Applicants

If you are interested in this position, please send your application letter, resume, and copies of your degree(s) by
November 9, 2026, indicating the position in the subject line, to the following email address:
careers@sintmaartengov.org or send your application to the Government Building, address Soualiga Road #1, Pond
Island, Philipsburg.
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Senior Policy Advisor- Waste Sector

WE ARE HIRING

DEPARTMENT @ HOURS PER WEEK APPLY BY
Policy Department 40 November 14th, 2026
Key Requirements
‘s degree in Er Policy, Public Administration,
Public Policy, ics, Law, or another relevant field;

Minimum of five (5) years al relevant professional experience (Policy Advisor Waste Sector) or seven (7)
years (Senior Policy Advisor Waste Sector);
Ki of waste systems and solid waste principles;

K of policy and public sector governance;

Understanding of circular economy concepts, resource recovery, environmental sustainability, and waste
sector reform;

Strong analytical and policy development skills;

Excellent written and oral communication skills;

Strong and skills;

Ability to translate complex technical issues into practical policy recommendations;
Strong organizational skills and ability to manage multiple priorities;

Ability to work independently and exercise sound professional judgement.

Interested?

Send your application to recruitment@soab.cw by November 14th, 2026

REGULAR
OPERATING HOURS
_ RESTORED _

PUBLIC SERVICE CENTER
RECEPTION DESK

Please be informed that the Reception Desk at the
Public Service Center, located at the Government Building
on Soualiga Road, will restore its regular operating hours
as of Monday November 2nd 2026.

OPENING HOURS:

General Inquiries
¢4 Monday - Tuesday, Thursday - Friday
E) 8:00 AM - 4:45 PM
Wednesday

8:00 AM -12:30 PM

Intake of Documents and

< Document Registration Updates
Monday - Tuesday, Thursday - Friday

8:15AM - 3:30 PM

Wednesday

8:15AM-12:30 PM

We sincerely thank the public for their patience,
cooperation, and understanding throughout the past
months while the adjusted schedule was in effect.

Thank you for your continued understandin
and cooperation.
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Join our WhatsApp
Channel

Turn on notifications and stay connected with
the latest updates and public announcements.
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sy\ Tune in to the Official Government Station SXMGOV Radio 107.9 FM




